University of Central Florida Athletic Training Education Program:

The UCF Athletic Training Education Program (ATEP) is an intensive two (2) year program housed within UCF’s School of Health and Public Affairs (HPA).  Under the direction of Mr. David Cassidy, MS, ATC, CSCS (dcassidy@mail.ucf.edu), the program was accredited by the Commission on the Accreditation of Allied Health Education Programs (CAAHEP) in April 2002. There are approximately 60-70 students enrolled in the five (5) semester program.  Students graduate from the program with a B.S. Degree in Athletic Training and eligibility to sit for the NATABOC certification examination.  

The Athletic Training Education Program utilizes numerous local clinical affiliation / field experience sites that afford students the opportunity to gain practical experience under a multitude of allied health and medical professionals, and in a number of different settings, including professional sports, collegiate, high school, and physical therapy clinics.  The University of Central Florida Sports Medicine Department serves as a field experience site for students and generally has between 20-30 students per semester assigned to it.  UCF full-time staff and graduate assistant athletic trainers work very closely with the Athletic Training Education Program as Field Experience Supervisors (FES), Clinical Instructors (CI), and adjunct instructors.

Clinical Instructor Expectations, Responsibilities, & Procedures:
· CAAHEP stipulates that only athletic trainers that have been NATABOC certified athletic trainers for greater than one (1) year can act as Clinical Instructors (CI) within an athletic training education program.  Therefore, only persons that meet the criteria will serve as Clinical Instructors within the UCF Athletic Training Education Program.  

· All full-time staff and graduate assistant athletic trainers that have been certified for greater than one (1) year must be certified as an Approved Clinical Instructor within the specified time period set forth by CAAHEP and the University of Central Florida Athletic Training Education Program Director.  

· Graduate assistant athletic trainers who have been certified for less than one (1) year cannot serve as Clinical Instructors, but may serve as Field Experience Supervisors under the supervision of a full-time staff athletic trainer.  These persons will enroll in the certification course and may serve as Clinical Instructors as soon as they are eligible.

· It is expected that every UCF certified athletic trainer will maintain current certification as an approved clinical instructor at all times as directed by the Athletic Training Education Program Director.  

· Clinical Instructors are expected to:

· Teach all of the athletic training clinical proficiencies correctly;

· Allow the athletic training students time to practice and perfect the clinical proficiencies;

· Give helpful and positive feedback to athletic training students while they practice and learn;

· Use a variety of instructional strategies and methods when teaching;

· Encourage critical thinking, creativity, and problem solving in students; and

· Correctly assess athletic training students on all of their clinical proficiencies.

· Any deviation from the expectations, responsibilities, and procedures of a Clinical Instructor within the UCF Athletic Training Education Program may result in athletic training students being removed from / not being placed with the Clinical Instructor, decreased performance appraisal, and/or other disciplinary action as deemed appropriate by the Head Athletic Trainer and/or the Athletic Training Education Program Director.

Field Experience Supervisor Expectations, Responsibilties, & Procedures:

· All UCF full-time staff and graduate assistant athletic trainers will serve as Field Experience Supervisors (FES).  

· Graduate assistant athletic trainers that have been NATABOC certified athletic trainers for less than one (1) year will serve as Field Experience Supervisors under the supervision of a full-time staff athletic trainer.

· Field Experience Supervisors within the UCF Athletic Training Education Program are expected to:

· Directly supervise the athletic training students at all times;

· Critique the athletic training student’s skills and give positive feedback;

· Provide the athletic training student with opportunities to learn and grow;

· Assist the student in becoming a competent and professional athletic trainer;

· Encourage critical thinking, creativity, and problem solving in students;

· Evaluate the athletic training student objectively and fairly by identifying their strengths and weaknesses.

· Field Experience Supervisors are also expected to know the educational competency level of all of the athletic training students assigned to them, and only have students perform the competencies / clinical skills that they have had signed off.
· All Field Experience Supervisors must have a meeting with their athletic training student(s) at the beginning of each field experience rotation.  Topics to be covered during the meeting include:

· Field Experience Supervisor’s expectations of each athletic training student;

· Athletic training student’s competency level, goals, and responsibilities;

· Review of policies and procedures, attendance, effective communication, dress code, etc.;

· Athletic team’s practice and game schedule and treatment / rehabilitation times;

· Athletic training room, field / court, practice, and game set-up and break-down;

· Educational competency and field experience journal expectations;

· Athletic training and educational philosophies; and

· Any other pertinent information.

· Any deviation from the expectations, responsibilities, and/or procedures of a Field Experience Supervisor within the UCF Athletic Training Education Program may result in athletic training students being removed from / not being placed with the Field Experience Supervisor, decreased performance appraisal, and/or other disciplinary action as deemed appropriate by the Head Athletic Trainer and/or the Athletic Training Education Program Director.

Direct Supervision of Athletic Training Students Policy:

The policy of the University of Central Florida Sports Medicine Department with regards to direct supervision of student athletic trainers by UCF certified athletic trainers will be-

“Direct supervision of student athletic trainers involved in the clinical and/or field experience portion of the Athletic Training Education Program will be through constant and direct line-of-site visual contact between the field experience supervisor and the student athletic trainer.”  

“In rare instances when constant and direct line-of-site visual contact between the field experience supervisor and the student athletic trainer is not feasible, there is to be constant and direct communication via two-way radio and/or cellular phone between the clinical instructor and the student athletic trainer.  In these instances, the distance between the two parties is not to be greater than 100 yards.”
Recording Clinical Hours:
· Correct daily recording of clinical hours is the responsibility of each individual student.

· Students are required to record their daily hours on the Student Athletic Trainer Clinical Hour Log.  Clinical Hours are to be signed on a weekly basis by the Field Experience Supervisor / Clinical Instructor.

· Completed clinical hours logs will be kept in the athletic training student’s permanent file within the UCF Sports Medicine Department.

· Time spent traveling to and from games and practices shall not be counted toward completion of the student’s clinical experience requirement.

· Any student who is found to be falsifying his/her clinical hours will be immediately cited for disciplinary action, reported to the Athletic Training Education Program Director / Clinical Coordinator, and possibly reported to the Office of the Dean of Students for disposition within the University’s Undergraduate Student Judicial System.

Athletic Training Student Attendance & Absence Request Procedures:

· Athletic training students are expected to be in attendance at their team’s treatment and/or rehabilitation sessions, practices, and/or games/competitions as scheduled unless excused by the certified athletic trainer in charge of the sport and/or the Head Athletic Trainer.  

· UCF Athletic Training Field Experience activities (e.g.  educational inservices, practices, games, treatment & rehabilitation sessions, etc.) take precedence over any and all SATO, intramural/recreation, and/or personal activities, unless excused by your Field Experience Supervisor / Clinical Instructor and/or the UCF Head Athletic Trainer.   At no time are athletic training students excused from their daily UCF Athletic Training Field Experience activities to attend outside athletic training events.

· Except for emergencies, Field Experience Supervisors / Clinical Instructors must be notified in writing at least 48 hours in advance if an athletic training student will be absent for an activity / event.  

· It is the responsibility of the athletic training student to fill out a “Student Athletic Trainer Absence Request Form” and find a replacement student athletic trainer of equal or greater ability / competency level.  All parties involved (student athletic trainer, replacement student athletic trainer, and staff athletic trainer) must sign the form.  The completed and signed form must be turned into the staff athletic trainer responsible for the sport / activity.

Athletic Training Student Dress Code:
Daily Field Experience Dress Code-

· Khaki / tan or black pants or shorts

· Black wind pants

· Any UCF t-shirt or collar shirt

Game Day Dress Code (Outside Sports;  Volleyball)-

· Black UCF Sports Medicine collared shirt  (athletic training t-shirts may be worn for pre-game set-up, taping / treatment, & warm-ups at the discretion of the certified athletic trainer in charge of the sport, pending that every student wears the same t-shirt)

· Khaki pants  (khaki shorts may be substituted at the discretion of the certified athletic trainer in charge of the sport;  in this situation, all student athletic trainers must wear shorts)

· Athletic-type shoes

· Prohibited items-

· Visible body piercings, except earrings in females

· Visible tattoos

Game Day Dress Code (Men’s & Women’s Basketball)-

· Senior Athletic Training Students-

· Males-  dress pants;  shirt & tie;  sport coat / suit coat (optional);  dress shoes

· Females-  dress pants;  blouse;  pants suit;  sweater;  closed-toe shoes

· Prohibited items-

	--  Excessively tight-fitting clothing

--  Stretch pants

--  Tank tops / sleeveless tops

--  Low cut blouses / mid-drift tops

--  Skirts / skorts


	--  Open-toed shoes

--  High heels

--  See through apparel

--  Visible body piercings, except


 earrings in females

--  Visible tattoos


· Junior Athletic Training Students-

· Black UCF Sports Medicine collared shirt  (athletic training t-shirts may be worn for pre-game set-up, taping / treatment, & warm-ups at the discretion of the certified athletic trainer in charge of the sport, pending that every student wears the same t-shirt)

· Khaki pants

· Athletic-type shoes

Prohibited Items-

· Pants, shorts, and/or wind pants in colors other than khaki/tan or black;

· Cargo pants / shorts;

· Jeans / jean shorts;

· Elastic bottom / cotton sweatpants;

· Cut-off / frayed jeans, pants, and/or shorts;

· Excessively baggy pants, and/or shorts;

· Excessively tight shirts / pants, and/or “body-shirts”;

· Cut-off / mid-riff “belly” shirts;

· Tank tops, sports bras, and/or spandex;

· Open-toed shoes, flip flops, and/or sandals;

· Earrings and/or other visible body piercings in males;

· Visible body piercings (besides earrings) in females;

· Tongue piercings;

· Clothing with holes, stains, etc.;

· Apparel promoting alcohol, tobacco, sex, and/or other distasteful items;

· Apparel from other schools, greek organizations, and/or professional teams;  and

· Other apparel and/or accessories as deemed by the certified athletic trainer in charge of the sport and/or the Head Athletic Trainer.

General Dress Code Information-

· shirts must be tucked in at all times!

· SHORTS ARE TO BE LONGER THAN THE FINGERTIPS!

· Student athletic trainers are encouraged to wear comfortable, athletic-type shoes at all times (preferably Adidas brand shoes).

· Student athletic trainers are strongly encouraged to keep fingernails relatively short and trim at all times.

· Facial hair is permitted as long as it is kept professionally and neatly groomed.

· When traveling with athletic teams, student athletic trainers are expected to adhere to the athletic team’s dress code.  However, if no dress code exists for the athletic team, student athletic trainers should keep in mind that they are representing the UCF Sports Medicine Department and dress accordingly.  

· Those student athletic trainers not acceptably attired will be instructed to change into their acceptable uniform or will be asked to leave the athletic training room without recording their clinical hours.

· Any student athletic trainer in violation of the dress code more than two (2) times in an academic year will be subject to further disciplinary action under the UCF Sports Medicine Discipline Action Policy.

· UCF certified athletic trainers reserve the right to change and/or modify the dress code at any time.
Athletic Training Student Competencies:
· Athletic training students will be required to complete educational competencies as directed by the Athletic Training Education Program Director and/or his/her designee.

· Deadlines for completion of a specific number of educational competencies will be set by the Athletic Training Education Program Director and/or his/her designee.  

· Athletic training students must make appointments with their Field Experience Supervisor / Clinical Instructor on a weekly basis to complete the required educational competencies.  Students must make appointments with their assigned Field Experience Supervisor / Clinical Instructor only.

· Athlete training students should be able to exhibit adequate knowledge and practical skills regarding a competency.

· Field Experience Supervisors / Clinical Instructors are expected to ask athletic training students questions relative to the specific educational competency and to the student’s overall knowledge and competency level.  Field Experience Supervisors / Clinical Instructors should be somewhat tough and demanding in their expectations, but not overly harsh and/or unfair.

· If an athletic training student fails to exhibit adequate knowledge and practical skills regarding an educational competency, the Field Experience Supervisor / Clinical Instructor should initial and date next to the competency and request that the athletic training student research and practice the competency further and make another appointment to complete the competency requirement.

· Athletic training students MAY NOT go to another Field Experience Supervisor / Clinical Instructor to complete an educational competency that they failed to complete.  The athletic training student must return to the original Field Experience Supervisor / Clinical Instructor to complete the educational competency.

Athletic Training Student In-Services:
· Educational in-services for athletic training students will be offered on a weekly basis at a time to be determined.  

· In-services will be 45-60 minutes in duration and will provide quality didactic and practical education for athletic training students.  In-services should provide 10-20 minutes of lecture, followed by 30-40 minutes of small-group lab practice.

· In-service dates, times, and topics will be decided on in advance by the Head Athletic Trainer and/or his/her designee, and a schedule will be distributed to all certified athletic trainers and athletic training students, as well as being posted in all athletic training rooms.

· One (1) in-service session per month will be dedicated to the completion of athletic training student’s educational competencies.  All full-time staff and graduate assistant athletic trainers must be in attendance at these sessions.

· Certified athletic trainers will be assigned 1-2 in-services per semester in which they will serve as the main faculty for the in-service, as well as 2-3 sessions in which they will serve as assistant faculty members.

· Certified athletic trainers are expected to prepare handouts for each in-service session.

· Assigned faculty and assistant faculty members are expected to be prepared and punctual for their designated in-service session.  Lack of preparation, tardiness, unexcused absences, etc. will not be tolerated, and will be justification for decreased performance appraisals and/or discipline action as outlined in the UCF Discipline Action Policy.

Athletic Training Student Field Experience Journal Procedures:
· At the beginning of each semester, every athletic training student assigned to a field experience at UCF will be given a personal notebook that will serve as the athletic training student’s personal journal for their field experience, and as an installment in the student’s personal athletic training library.

· Athletic training students are required to enter an adequate amount of meaningful information on a weekly basis.  

· The information entered in the journal should detail what the student learned, saw, new techniques, injuries, treatments, surgeries etc. throughout the week.

· It is the athletic training student’s responsibility to present the completed journal to his/her Field Experience Supervisor on a weekly basis for review.

· Successful and adequate completion of the journal will be considered as part of the athletic training student’s weekly field experience grade.

· Field Experience Supervisors are expected to review and grade the athletic training student’s journal on a weekly basis.

Athletic Training Student Discipline Action Policy:
Criteria for Disciplinary Action / Demerit Point Structure: (not all inclusive)-

· Late for clinical assignment (e.g.  practice, game, treatment session), morning treatments, in-service, meeting, and/or other field experience activity (1 point)
· Unexcused absence for clinical assignment (e.g.  practice, game, treatment session), morning treatments, in-service, meeting, and/or other field experience activity (2 points)

· Insubordination  (2 – 4 points)
· Unprofessional Behavior  (2 – 4 points)
· Breach of Duty  (2 – 4 points)
· Dress Code Violations  (2 points)

· Disloyalty  (2 – 4 points)
· Failure to meet assigned deadlines  (1 – 2 points)
· Theft, Vandalism, and/or Substance Abuse  (6 points)

· Sexual Harassment  (4 – 6 points)
· Falsifying Hours  (4 points)
· Conduct Unbecoming of an Athletic Trainer  (4 – 6 points)
· Other actions as determined by the Athletic Training Staff  (1 – 6 points)

Disciplinary Action:
· Two (2) points-



1. Written and Verbal Warning;  

2. Deferred Athletic Training Sport Assignment Suspension for one (1) week;  **

3. Notation in permanent UCF Sports Medicine file;

4. Decreased UCF Sports Medicine Performance Evaluation and/or UCF Athletic Training Education Program Clinical Experience grade; and

5. Scheduled meeting with the Head Athletic Trainer and/or team leader.

· Four (4) points-


1. Suspension from the assigned sport for one (1) week;

2. Deferred Athletic Training Room Suspension for one (1) week;

3. Notation in permanent UCF Sports Medicine file;

4. Decreased UCF Sports Medicine Performance Evaluation and/or UCF Athletic Training Education Program Clinical Experience grade; and

5. Scheduled meeting with the Head Athletic Trainer, team leader, and/or UCF Athletic Training Education Program Director and/or his/her designee.

· Six (6) points-


1. Suspension from the Athletic Training Room for one (1) week; 

2. Deferred Athletic Training Room Expulsion and all athletic training room privileges for the remainder of the semester; 

3. Suspension from the assigned sport for the remainder of the semester;

4. Notation in permanent UCF Sports Medicine file;

5. Decreased UCF Sports Medicine Performance Evaluation and/or UCF Athletic Training Education Program Clinical Experience grade; and

6. Scheduled meeting with the Head Athletic Trainer, team leader, and UCF Athletic Training Education Program Director and/or his/her designee.

· Eight (8) points-



1. UCF Athletic Training Room Expulsion for a minimum of one (1) semester;

2. Loss of all UCF athletic training room privileges for a minimum of one (1) semester;

3. Notation in permanent UCF Sports Medicine file;

4. Decreased UCF Sports Medicine Performance Evaluation and/or UCF Athletic Training Education Program Clinical Experience grade; and

5. Scheduled meeting with the Head Athletic Trainer, team leader, and UCF Athletic Training Education Program Director and/or his/her designee.

General Guidelines-

· “Demerit” / Discipline points are cumulative for the year.

· Final determination of the demerit points awarded rests with the Head Athletic Trainer.

· The Head Athletic Trainer reserves the right to change and/or modify the point structure and/or discipline policy at any time.

Athletic Training Student Grading Procedures:
· Athletic Training Students will receive weekly point totals based on criteria evaluated by their Field Experience Supervisor.

· Students in violation of the Discipline Action Policy may also receive decreased point values as determined by the Field Experience Supervisor and/or the Head Athletic Trainer.

· All grades must be compiled on the Athletic Training Student Field Experience Grade Sheet.

· Completed grade sheets must be signed and turned-in to the Team Leader and/or Head Athletic Trainer.

· At the end of the semester, the student’s weekly point totals will be tabulated into a letter grade.

· Completed grade sheets will be filed in the student’s personal file.

· The Head Athletic Trainer, in consultation with the Athletic Training Education Program Director and/or his/her designee, reserves the right to change the grading system at any time.

	
	Performance Dimensions / Sample Behaviors

	Athletic Training

Competency

{40 points}


	Refers to the student’s clinical & didactic performance relative to their competency level-

· Knowledge-  student demonstrates knowledge of what he/she has been taught, understands theoretical concepts, indications & contraindications, and/or rationale for skills & techniques;

· Skill performance-  student performs skills properly;

· Confidence-  student is not hesitant to use skills and/or unsure of self in certain situations;

· Creativity-  student demonstrates creativity in various situations;

· Critical thinking-  student is able to analyze & comprehend a situation & problem solve when needed;

· Understanding-  student understands limitations & understands & is able to explain theoretical concepts;

· Decision making-  student is able to collaborate all of their knowledge into proper conclusions & is able to make a rational decision;

· Work ethic-  student seeks advice for improvement & makes an effort to complete competencies;



	Attitude / Demeanor

{5 points}


	Refers to the manner in which the student approaches his/her clinical assignment(s)-

· Student comes willing to work & reflects a positive work ethic;

· Student accepts constructive criticism with positive changes;

· Student responds to requests as opportunities to learn and/or help, not as punishment;



	Reliability / Dependability /

Preparation

{10 points}


	Refers to the student coming on time & being responsible to his/her duties-

· Student arrives early & stays late;

· Student arrives late, leaves early, and/or has unexcused absences;

· Student makes an effort to keep outside commitments from interfering with scheduled athletic training activities;

· Student performs tasks as instructed & does everything that is asked of him/her;

· Student shows initiative in performing duties;

· Student is cooperative with staff members & fellow students;

· Student comes prepared with the necessary components (e.g.  fanny pack, scissors, CPR mask, pen &  paper, penlight, etc.);




	Personal Attributes

{25 points}


	Refers to personal attributes exhibited by the student-

· Enthusiasm-  student demonstrates excitement & a willingness to learn, try new things, & volunteer for extra tasks;

· Professional relationships-  student acts in a dignified & respectable manner at all times;

· Oral / written communication-  student properly communicates in an oral & written form with student-athletes, staff, fellow students, & members of the sports medicine team;

· Work ethic-  student works hard, completes tasks at 100%, & does not take short cuts;

· Organization / Time Management-  student manages his/her time effectively & completes tasks by the deadline & in an organized & efficient way;

· Awareness / Judgement-  student helps to maintain a safe & ethical environment;



	Appearance

{5 points}


	Refers to the student dressing professionally at all times & in accordance with the UCF Sports Medicine policies & procedures.



	Field Experience Journal

{10 points}


	Refers to the student making appropriate entries into his/her field experience journal-

· Student makes meaningful  &  appropriate entries;

· Student makes entries in a timely manner;



	Intangible Qualities

{5 points}


	Refers to intangible qualities exhibited by the student-

· Did the student volunteer for extra activities?

· Did the student attend inservices & other opportunities for learning?

· Did the student go out of his/her way to assist a staff member and/or student athlete?



	TOTAL

{100 points}

	


Athletic Training Student Field Experience Evaluation Procedures:
· At the beginning of each field experience rotation, students will be required to complete a Clinical Rotation Goals Sheet.

· At the end of each rotation within the field experience (juniors-  every three weeks;  seniors-  every seven weeks), students will be evaluated by their field experience supervisor.

· Students will also have the opportunity to complete a “self” evaluation of their knowledge, skills, and abilities, along with an evaluation of their field experience supervisor and the field experience site.

· Students will be required to meet with their Field Experience Supervisor and team leader (if applicable) at the end of the rotation to review their evaluations and progress towards their established goals.

· Students must also turn in their signed Clinical Hours Log when they meet with their Field Experience Supervisor.

· At the end of each semester, each student will also meet with the Head Athletic Trainer to review their evaluations and progress towards their established goals.

· Students will be asked to sign each evaluation and each evaluation, along with their Clinical Rotation Goals Sheet, Field Experience Grade Sheet, and signed Clinical Hours Log will be filed in the student’s personal file within the Sports Medicine Department.

· The Head Athletic Trainer, in consultation with the Athletic Training Education Program Director and/or his/her designee, reserves the right to change the evaluation procedures at any time.

Athletic Training Student Field Experience Grievance Procedures:
In the event that an athletic training student has a grievance against a staff member and/or fellow student, the following guidelines should be considered:

Criteria for Grievance-

· Harassment;

· Unfair practices;

· Dishonesty;

· Conduct unbecoming an athletic trainer

· Unprofessional behaviors;  and/or

· Other.

Procedures:

1) Confront the individual with the grievance.

2) Try to resolve the grievance with the individual.

3) If the problem cannot be resolved, inform the individual that a grievance is going to be filed.

4) Fill out a UCF Sports Medicine Grievance Form and submit it to the Head Athletic Trainer.

· In the event that the grievance is against the Head Athletic Trainer, submit the UCF Sports Medicine Grievance Form to the Director of Athletics and/or his/her designee.

5) Once the grievance has been received, the Head Athletic Trainer and/or his/her designee will review the form.

6) If necessary, a meeting will be arranged with all involved parties.

7) Appropriate disciplinary action, if applicable, will be administered by the Head Athletic Trainer as per the UCF Athletic Training Student Discipline Action Policy.

8) If the athletic training student desires to appeal the decision of the Head Athletic Trainer, he/she may request a meeting with the Head Athletic Trainer, the Athletic Training Education Program Director and/or his/her designee, and/or the Director of Athletics and/or his/her designee.

Athletic Training Student-of-the-Month Procedures:
Each month one (1) athletic training student who has demonstrated excellence within the UCF field experience site will be selected as the “UCF Athletic Training Student-of-the-Month.”
Eligibility / Criteria-

· Must be an athletic training student assigned to the UCF eield experience site;

· Cannot win two (2) consecutive months;

· Must attend all events associated with their field experience rotation (e.g.  practices, games, treatment sessions, etc.);

· Must have perfect attendance at athletic training student in-services;

· Must dress in accordance with the UCF Athletic Training Student Dress Code at all times;

· Must actively participate in all daily athletic training room activities, including cleaning and administrative duties, and must assist other athletic training students in the athletic training room;

· Must demonstrate a positive attitude at all times; and

· Must demonstrate characteristics of dedication, loyalty, professionalism, responsibility, and leadership at all times.

Nominations-

· Each athletic training student assigned to the UCF field experience site will have the opportunity to submit one (1) nomination per month.

· UCF Field Experience Supervisors will have the opportunity to nominate two (2) athletic training students for the award per month.

Selection Committee-

· UCF Field Experience Supervisors

· The decision of the Head Athletic Trainer and/or his/her designee will be final.

Award-

· The recipient of the award shall:

· Have his/her picture displayed in the athletic training room;

· Have his/her picture displayed on the UCF Sports Medicine website; and

· Receive another award to be determined.
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